


3. Print images at 7.5 x 7.5 in
▻▻ Make a new InDesign document 7.5 in by 7.5 in with zero margin. Choose more options in 
the new document dialog box to see the Bleed settings. Make the bleed 1p or .125 in. (If you 
see units in “p,” the preferences are set to work in picas. Typing “7.5 in” converts to 45p.) 
▻▻ Once document is open, use rectangular frame tool to draw a box on the page. Move edges 
of box (use black arrow tool) to the bleed guides (red). If no bleed guides, make sure box 
extends off edge of page. 
▻▻ Place picture using “File > Place” (Command-D.) Choose image to import.
▻▻ Placed picture may not look right so scale it (proportionally!) as needed and use white arrow 
tool to move the image within its frame.
▻▻ When no objects selected, hit “w” to preview the page at its trim size.
▻▻ If your image looks pixelated, make sure display performance is set to High Quality.
▻▻ Add pages as necessary for all of your images. Duplicating a page with an image already 
placed saves you the trouble of drawing new frames for each page. If you do this, all you need 
to do with each new image is place it and crop it within the frame.

When your pages are ready, save the document.



4. Make PDF for high-quality printing
▻▻ In InDesign, go to File > Export. 
▻▻ Match settings in above images.
▻▻ Open PDF after it is made to check bleeds off page and trim marks.
▻▻ Take PDF to print vendor of your choice (Art Print Lab, Staples, etc.) for high-quality printing.

5. Mount prints
▻▻ Use PMA to adhere your prints to illustration/mat board.
▻▻ Follow PMA instructions carefully. Be very careful of stray adhesive (check fingers) that can  
gunk up your fine prints.
▻▻ Once mounted, use knife with fresh blade and straight-edge to trim. Cut just past trim 
marks, but not all the way across your board.
▻▻ After trimming, write name on back, which section you are in “M/W” or “Tu/Th” and either 
“Letter.Point” or “Letter.Line”

6. all done!
▻▻ Place mounted images, process documentation and written reflection in 10 x 13 envelope 
(marked with your name and section).


